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It is the policy of Bell County Public Library District to allow exempt, salaried employees some scheduling
flexibility in which they may adjust their normal work day hours or take time off at certain infrequent times.
This benefit is due to the number of weekly works hours expected of exempt, salaried employees doing
programming. This scheduling flexibility must be approved in advance by the Library Director or Branch
Manager
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APPLICATION FOR SICK LEAVE SHARING

[ ] ORIGINAL REQUEST
[ ] AMENDED REQUEST

Name of Recipient:

Department:

Social Security Number:

Amount of Sick Leave Needed:

Please provide a reason transferred leave is negabuting a brief description of the nature, séye
and anticipated duration of the medical emergerftiithis is an amended request, provide reasoexXtension.)

Please attach certification by one or more physgiaf the medical reason that employee will be lsnabperform
the duties and responsibilities of his/her posifianten (10) or more consecutive working dayshar teason for
extension, if an amended request.

Signature of Recipient or Representative Date

Signature of Supervisor Date Received

The above named employee has been approved toeammiated sick leave in accordance with the pianssof
KRS 18A.197.

Signature of Appointing Authority Date
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